MUHUCTEPCTBO TPYJA U COIIMAJIbHOM 3AIIIUTHI
POCCHUIHCKOH ®EJEPAIINN
ITPUKA3
ot 15 cenTsaopst 2021 roga N 632H

00 yTBep:kIeHNH PeKOMEHIAIUI 110 YYeTy
MHUKPONOBPeKIeHNH (MUKPOTPaBM) pA0OTHUKOB

JlokyMeHT BO3BpallieH 0e3 paCCMOTPEHUS
MununctepcTBa roctunuu Poccuiickon deaepanuu. —
ITucemo Munrocra Poccun ot 07.12.2021 N 01/144936-ABb.
(Muadopmarms ot 15.12.2021).

B cootBerctBUM co cratbeit 226 TpynoBoro kojekca Poccuibickoit denepanmu
(Cobpanue 3akoHomarenbcTBa Poccuiickoit ®@eneparnun, 2002, N 1, cr.3; 2021, N 27,
ct.5139) u nynkrom 1 [lonoxkeHus o MUHHCTEPCTBE TpyJa M COUMAIBHOW 3aIlUThI
Poccuiickont denepaimu, yTBEpKIAECHHOTO NOcTaHoBJIeHUEM [IpaBuTtenbcTBa Poccurickou
Oenepanu ot 19 wrona 2012 r. N 610 (Cobpanue 3akoHopaTenbcTBa Poccuiickoi
®denepanun, 2012, N 26, ¢1.3528; 2017, N 7, ¢1.1093),

MPUKa3bIBALO:

1. VYTBepauTh npwiaraeMbie PEKOMEHAAIMU 1O  YYETY MHKPOMOBPEKICHUN
(MUKpPOTPABM) PAOOTHUKOB.

2. YCTaHOBUTH, UTO HACTOSIIIIUIN MTPUKa3 BCTynaeT B cuity ¢ 1 mapta 2022 ropa.

Munuctp
A.O.KoTskoB
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YTBEPXIEHDI
npukazoM MHUHHUCTEPCTBA
TpyJa U COUMATBHON 3aIUThI
Poccniickon @enepanun

oT «15» centsaops 2021 r. Ne 6321

Pexomenpauuu mo yuery
MHUKPOIOBPeEKIeHNH (MUKPOTPaBM) PA0OTHUKOB

|. OO01rue mooKeHus

1. Hacrosiimue peKoOMEHIAlMU [0 Y4YeTy MHUKPOMOBPEKIACHUN (MUKPOTPABM)
paboTHUKOB (manmee — PexkomeHmanuu) pa3pabOTaHbl B IENIAX OKa3aHUS COJACUCTBUS
paboToarensM B HMCIOJHEHUH TpeboBaHuit crareit 214, 216, 226 pasnena X TpymoBoro
kozekca Poccuiickoit @eneparmu (Cobpanue 3akonomarenbcTBa Poccuiickoit denepanuu,
2002, Ne 1, cr. 3; 2021, Ne 27, ct. 5139), coBepilleHCTBOBAHUSI BHYTPEHHUX ITPOIIECCOB
yOpaBJIEHUsS OXPaHOM TpyJla B OpraHu3aluy, NPEAyNpPEeXKICHUS MPOU3BOJICTBEHHOIO
TpaBMaTU3Ma U HE COJIepKaT 00s3aTEIbHBIX TPEOOBAHUM.

2. Yder MHKPOMOBPEXACHUNA (MHUKPOTpaBM) paOOTHHKOB PEKOMEHIYETCS
OCYILIECTBIIATh TOCPEICTBOM COOpa U peructpauuv UHGOpMaIUd 0 MUKPOTIOBPEKACHUIX
(MuUKpOTpaBMax).

VY4er MUKpOMOBpEXICHU (MUKPOTpPaBM) PAaOOTHUKOB IO3BOJUT pPabOTOAATENIO
MOBBICUTh A(PEKTUBHOCTh B MPOBEACHUU CUCTEMHBIX MEPOIPHUATHI IO YNPABJICHUIO
MpoPECCUOHAILHBIMU  PUCKAMH, CBSI3AHHBIX C BBISIBIEHUEM OMACHOCTEH, OIICHKOM
U CHIDKEHHUEM YPOBHEH MPOQPECCHOHAIBHBIX PUCKOB, 00ECTICUCHUN YIYUIICHUS YCIOBHM
Y OXpaHbl TPya.

VY4eT MUKPOTIOBPEKICHUN (MUKPOTPaBM) paOOTHUKOB OCYIIIECTBIISIETCS paboToIaTeneM
CaMOCTOSTENIHO UCXOI U3 CHEIU(UKN CBOSH NEITeIbHOCTH, JOCTHKEHUI COBPEMEHHOU
HayK{ YU HAaWJIY4IIUX MPAKTHUK, IPUHSTHIX Ha ce0s 0053aTeIbCTB.

3. B menmsx ydera W paccMOTpPEHHUSI OOCTOATENbCTB M MPUYMH, MPUBEAIINX
K BO3HUKHOBEHUIO MHUKPOMOBPEKIECHUN (MHUKPOTpPaBM) pPaOOTHHUKOB, MPEAYNPEKICHHUS
MPOU3BOJICTBEHHOI'O TPaBMaTU3Ma, paboTOAATENI0 PEKOMEHIYETCSI:

YTBEPJUTDH JIOKATHLHBIM HOPMATHUBHBIM aKTOM MOPSIIOK y4eTa MUKPOMOBPEKICHUMN
(MuUKpoTpaBM) pPabOTHUKOB, C YYETOM OCOOEHHOCTEH OpraHU3alMOHHOW CTPYKTYPBHI,
crienupuK, XapakTepa MPOU3BOJCTBEHHON IEATEIbHOCTU, MPUHATHIM C COOJIIOJCHUEM
ycTraHoBJieHHOTO cTtathedt 372 TpymoBoro kojnekca Poccuiickoit ®enepanuu (CoOpanue
3akoHomaTenscTBa Poccuiickoit deneparu, 2002, Ne 1, cr. 3; 2006, Ne 27, ct. 2878)
MopsiIKa ydeTa MHEHUs MPEACTaBUTEIHHOTO OpraHa PaOOTHUKOB (MPU HAJUYUH TAKOTO
MPEJCTABUTENBHOTO OPTaHa);

OpraHMW30BaTh  O3HAKOMJIEHHUE  JIOJDKHOCTHBIX  JIMI] C  MOPSAJKOM  yyeTa
MHUKPOIOBPEXICHUH (MUKPOTPaBM) paOOTHHKOB;

OopraHu3oBath HWHGOPMHUpPOBaHHE PAOOTHUKOB O JEHCTBUAX TPU TOIYYCHHUH
MUKPOMNOBPEXKACHUS (MUKPOTPABMBI);



3

OpPraHH30BaTh PACCMOTPEHUE OOCTOSTENBCTB, BBIABICHUE NPUYMH, MPUBOASIINX
K MHUKPOIOBPEXKIACHUSAM (MHUKpPOTpaBMaMm) paOOTHHUKOB, M (UKCALUIO Pe3ylIbTaTOB
paccMoTpeHuss B CrpaBke€ O pPacCMOTPEHUM OOCTOSTENBCTB W NPHUYMH, MNPUBEALINX
K BO3HUKHOBCHHIO MHUKPOIIOBPEKICHUS (MHKPOTpPaBMbI) paOOTHHKA, (PEKOMEHIYEMBbIit
oOpaszenr mpuBeneH B mpuwioxkennd Ne 1 k HacrosmuM PekoMeHnmanusMm) WM HHOM
ONpENEICHHOM padOTOATENEM JOKYMEHTE, COACPKAIIEM, B TOM YHCIIE PEKOMEHyEMbIE
cBeleHus, oTpaxeHHble B CHpaBke 0O pacCMOTPEHHH OOCTOSATENbCTB M IPUYMH,
IPUBEIIINX K BOSHUKHOBEHHIO MUKPOIOBPEXKIECHUS (MUKPOTpaBMbl) pabOTHHKA (faniee —
Cnpagka);

00ecneunTh JOCTYIHOCTh B OpraHu3anuy (CTPYKTYpPHBIX MOJpa3ieicHusX) OJaHKa
CripaBKH B JIEKTPOHHOM BU/JIE WJIM HA OyMa)>KHOM HOCHUTEIIE;

OpPraHM30BaTh PErHCTPalMI0 MPOUCHIEIIINX MUKPOIOBPEXKACHUNH (MUKPOTPaBM)
B JKypHane ydyera MUKPONOBPEKACHHH (MUKPOTpaBM) paOOTHUKOB (PEKOMEHIyEeMBbIid
oOpasenr mpuBeieH B mpuioxkeHnd Ne 2 K HacTosAmuM PekoMeHmanusMm) WM HHOM
ONpENEICHHOM padOTOaATENEM JOKYMEHTE, COACpPKAIIEM, B TOM YHCII€ PEKOMEHyEeMbIe
cBeleHus, OTpakeHHble B JKypHaie yuyera MHKPOIOBPEXACHHUS (MUKPOTPABM)
paboTHuKOB (nanee — XKypnain);

YCTaHOBUTb MECTO M CpoKH XpaHeHus CrpaBku u JKypHana. PekomMeHI0BaHHBIN
cpok xpanenust CnpaBku u JKypHana cocraBiisieT He MeHee 1 roza.

4. CocraBnenne CnpaBku u BeneHue JKypHaga MOMXKET OCYIIECTBISITHCS
B 3JIEKTPOHHOM BHJI€ C HCIIOJIb30BAHHWEM 3JIEKTPOHHOW MOAMMCHU WIIU JIIOOOTO APYroro
crocoba B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickoit denepaiiyiu, MO3BOJISIOLIETO
UACHTU(PUIUPOBATh JUYHOCTh paOOTHUKA, cocTaBUBIIEro CHpaBKy U OCYIIECTBIISIOLIETO
Benenue JKypnaia.

I1. PexomeHmyeMbIii TOPSAIOK yueTa MUKPOMIOBPEXKICHUN (MUKPOTPABM)

5. OcHOBaHUEM JUIsl PETUCTPALIMM MUKPOIIOBPEXKACHHS (MUKPOTPAaBMbI) paOOTHHKA
U PACCMOTPEHHS 00CTOSTENBCTB M MPUYUKH, MPUBEAIINX K €r0 BOSHUKHOBEHHIO, SBIISETCS
oOpalieHre TNOCTPagaBLIEro K CBOEMY HENOCPEACTBEHHOMY WM BBIIIECTOSIIEMY
PYKOBOJUTENIO, pab0oTOAATENO (Er0 MPEACTaBUTEN0)! (1a1ee — ONOBEIAEMOE JIULIO).

[Ipu oOpamieHny TOCTpPaAaBIIEro K MEAMIMHCKOMY pabOTHUKY OpraHu3alluy,
MOCJIETHEMY PEKOMEHAYETCA COOOIIATh O MUKPOIIOBPEXACHUHU (MUKPOTPAaBME) pabOTHUKA
OTIOBELIAEMOMY JIUILY.

6. OnoBeniaeMoMy JIMIly IOCHE MOJY4YEHHUs] MHPOPMAUU O MHUKPOIOBPEKICHUU
(MHKpOTpaBMe) paOOTHHKA PEKOMEHAYEeTCsl YOenuTbCs B TOM, UYTO MOCTpaJaBIIEMy
OKa3aHa HeoOXoauMas repBasi IOMOIIIb U (WJIK) MEIUIIUHCKAsST TIOMOIIIb.

7. OrmoBeniaeMoMy JIMIly PEKOMEHIyeTCs He3aMeIJIMTENbHO HH(OPMUPOBAThH
J00BIM OOIIETOCTYITHBIM CIOCOOOM CHELMAIMCTa M0 OXpaHe TPy1a WM JIMIO, HA3HAYEHHOE
OTBETCTBEHHBIM 32 OpraHu3aliio paboThl IO OXpaHE TPYyAa MPUKA30M (PacIOpPsHKEHHEM)
paboTonaresis, WKW APYroro yMOJHOMOYEHHOIo paboTojaresieM paboTHUKa (nanee —
YIOJHOMOYECHHOE JIUII0), 0 MUKPOTIOBPEKICHUU (MUKPOTPAaBME) paOOTHHKA.

! Yacte 3 crateu 226 Tpynosoro konekca Poccuiickoit ®eneparuu (Cobpanue 3akoHonaTenscTBa Poceuiickoit ®eneparum,
2002, Ne 1, cr. 3; 2021, Ne 27, cT. 5139).



4

[Tpu nHbOpMHUPOBAHMHK YIIOJIHOMOUYEHHOT'O JIUIA PEKOMEHIYETCSl COOOIIaTh:

dbamunnio, uMs, OTYECTBO (MPU HAJIMYMH) OCTPAAABILIEro pabOTHUKA, JOJKHOCTD,
CTPYKTYPHOE MOAPA3ACIICHUE;

MECTO, ATy W BpeMs NOJy4YeHUs1 pAOOTHUKOM MUKPOIIOBPEXACHUS (MUKPOTPABMBI);

XapakTep (ONUcaHue) MUKPOTPABMBIL;

KpaTkytro  uHboOpMamuio 00  OOCTOSTENbCTBAX  TMOJMYYCHUS  PaOOTHUKOM
MUKPOIOBPEXICHUS (MUKPOTPABMBI).

8. Ilpu monyuenun nHOOPMAIIUK O MUKPOIIOBPEKICHUH (MUKPOTpaBMe) pabOTHHKA
YIOJHOMOUYEHHOMY JIMI[y PEKOMEHIYETCS PacCMOTPETh OOCTOSITENbCTBA U MPUYUHBI,
OpUBEAIINE K €€ BOSHUKHOBEHUIO, B CPOK 110 3 KaJeHIapHbIX AHEH. [Ipy BO3HMKHOBEHUU
00CTOSITENBCTB, OOBEKTUBHO MPEMSATCTBYIOUIMX 3aBEPIICHUI0 B YKa3aHHBIM CpPOK
paccMOTpeHusi  OOCTOSITEILCTB M NPUYMH, MPUBEAIIMX K  BO3HUKHOBEHHIO
MHUKPOIIOBPEKICHHS (MHUKPOTPaBMbI) paOOTHHKA, B TOM YHCJIEC MO MPUYMHE OTCYTCTBHSI
O0OBSACHEHHSI MTOCTPAJABIIEr0 pabOTHUKA, PEKOMEHAYETCS MPOMJIUTh CPOK PACCMOTPEHUS
00CTOSITENCTB M MPUYUH, MPUBEAIIMX K BO3HUKHOBEHUIO MUKPOIMOBPEXKICHUS
(MHKpOTpaBMBbI) pabOTHHKA, HO HE OoJiee YeM Ha 2 KaJCHIAPHBIX JIHS.

[Ipn paccMOTpeHUM OOCTOSITENBCTB M MNPUYMH, NPHUBEAIINX K BO3HUKHOBEHHIO
MUKPOIIOBPEKICHHS (MHUKPOTPABMBI) PaOOTHHKA, YIOJTHOMOYCHHOMY JIMITY IIEIeCO00pa3Ho
3aMpoCUTh OOBACHEHHE TMOCTPaAaBUIEr0 pPabOTHUKA OO0 YyKa3aHHBIX OOCTOSATEIbCTBAX,
JOOBIM JTIOCTYIIHBIM CIIOCOOOM, ONpENEIeHHBIM padoToAaTesneM, a TaKKe IPOBECTH
OCMOTp MecTa npoucuiecTBus. Ilpy HEOOXOIUMOCTH K pPacCMOTPEHHIO OOCTOSATEILCTB
U TpUYUH, TPUBEAIINX K BO3HUKHOBEHUIO MHUKPOIOBPEXKIECHUN (MHUKPOTPaBM)
paOOTHUKA, TMPHUBJIEKAETCSI  OMNOBELIAEMOE  JIULO, PYKOBOAMTEIb  CTPYKTYPHOI'O
IIO/IPA3/IeIICHUs, IPOBOJUTCS OIIPOC OUEBHILIEB.

9. PaGoTHMK uMeeT NpaBO Ha JMYHOE YYacTHE WJIM YydacTUE dYepe3 CBOUX
Npe/ICTaBUTeNIed B PAcCMOTPEHUHM MPUYMH U OOCTOSITEIBCTB COOBITUH, IPUBEIIINX
K BO3HMKHOBEHUIO MUKPOIIOBPEKICHHHN (MUKPOTPaBM)Z,

PaboTonaTento pekoMeHIyeTcsl MPUBIIEKATh MOCTPAJaBIIEro pa0OTHUKA JIMYHO WU
4yepe3 CBOMX MpEeJCTaBUTENEH, BKIIOYAsl MPeICTaBUTENed BBIOOPHOTO OpraHa nepBUYHOM
po¢)COI03HON OpraHu3aliM, K PacCCMOTPEHUIO OOCTOSTENbCTB M MPUYMH, MPUBEIIINX
K BO3HMKHOBEHHIO MHUKPOIMOBPEXKACHUS (MUKPOTPABMBI), a TAaKKE€ O3HAKOMUTH €ro C
pe3yiabTaTaMi YKa3aHHOT'O PACCMOTPEHUS.

10. YnonmHOMOYeHHOMY JIUITY TI0 pe3yIbTaTaM JICHCTBHIA, TPOBEICHHBIX B COOTBETCTBUH
¢ myHKTOM 8 HacTosAmux PekoMeHaammii, pekomeHayeTcst cocTaBisiaTh CrpaBky.

11. VYnomHOMOYEHHOMY JIMIly PEKOMEHIyeTcsl 00€CleunBaTh pPETUCTPAIUIo
B JKypHane COOTBETCTBYIOIIMX CBEIECHHUHA, a TAaKXKE C YYaCTHEM PYKOBOIUTEIS
CTPYKTYPHOTO MOJpa3ieieHHs MOCTPaJaBUIero pabOTHUKA (POPMUPOBAHUE MEPONPUATUI
10 YCTPAHEHUIO IPUYHH, IPUBEAIINX K BOSHUKHOBEHUIO MUKPOITOBPEXIECHUI (MUKPOTPABM).

[Ipy NOArOTOBKE MEPEYHS COOTBETCTBYIOIIMX MEPONPUATHI PEKOMEHYETCS
YUYHUTHIBATH:

O0CTOSITENBCTBA TMOJYYEHUSI MUKPOIMOBPEXKICHHUS (MUKPOTPABMbI), BKIIIOUYAs
UCIIOJIb3yeMbIe 00OpYJOBaHKME, MHCTPYMEHTBI, MAaTepuajbl U ChIpbE, MPUEMbl PaOOTHI,

2 A63an apeHanuateiii yacty 1 crateu 216 Tpymosoro komekca Poccuiickoit @exmepanun (CoOpaHue 3ak0HOAATENbCTBA
Poccwiickoii ®expeparuu, 2002, Ne 1, cr. 3; 2021, Ne 27, ct. 5139).
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yCJIOBUS TPY/a, U BO3MOYKHOCTh MX BOCIPOM3BENECHUS B CXOKUX CUTYaLUsX WIM Ha JPYTUX
pabouux MecTax;

OpraHM3allMOHHBIE HEJOCTATKH B (DYHKIMOHHUPOBAHUH CHUCTEMBI YTPABICHUS
OXpaHOM TPy.Ia;

¢usznyeckoe CoOCTOSIHME PaOOTHMKA B MOMEHT TMOJYYEHHS MHUKPOIIOBPEKICHHUS
(MUKpPOTpaBMBI);

MEpBI IO KOHTPOJTIO;

MEXAaHU3Mbl OLIEHKM J(P(PEKTUBHOCTH Mep MO KOHTPOIIO U peaTu3aluu
Ipo(UIAKTHIECKUX MEPOIIPUSITHH.



[Tpunoxxenue Ne 1
K PekomeHganusm 1o yuery
MHUKPOIIOBPEXKICHUH (MUKPOTPABM)
pabOTHUKOB, YTBEPIKICHHBIM ITPUKA30M
MunucTepcTBa Tpyia U COLUATBHON 3alUThI
Poccuiickoit ®enepanun
oT «15» centsa6ps 2021 Ne 6321

PexomeHntyeMblit 00pazern

Cnpaska
0 pacCMOTPEHUH MPUYHH U 00CTOSITEIHCTB, MPUBEIIIUX K BOSHUKHOBEHHIO
MHMKPONOBpeXAeHUs] (MUKPOTPaBMbI) pA00OTHHKA

[TocTpanaBmmii pabOTHUK

(bamuust, uMst, 0T4ECTBO (MIPU HATUYKH), TOJ POKICHUSI, TOTDKHOCTD, CTPYKTYPHOE MOpa3/eieHue, CTax paboThl
10 CHEUaTbHOCTH)

Mecto nonyudeHnus paOOTHUKOM MHUKPOTIOBPEXKACHUS (MUKPOTPABMBI):

Jata, Bpemst nojay4deHus pabOTHUKOM MHUKPOIIOBPEXACHHS (MUKPOTPABMBI):

JIelicTBUS IO OKA3aHMIO MIEPBOM MOMOIILIN:

Xapaxkrep (Onrucanne) MUKPOTPABMBI

OO0cToATENLCTBA:
(m31m0xeHIe 00CTOATENBCTB MOTYIEHHSI PpAOOTHUKOM MUKPOIIOBPEXKICHUS (MHKPOTPABMEI )

[TpuumHbI, MPUBEIIINE K MUKPOIIOBPEKICHHIO (MUKPOTPAaBME):

(Yka3aTp BBISBICHHBIC IPUIHHBI)

[IpemioxkeHuss 1O  YCTPAHEHHWIO TPUYMH, NOPUBEIIIUX K  MHUKPOMOBPEXKICHHIO
(MHKpOTpaBMe):

[Toanucey yIoIHOMOYEHHOTO JIMIA

((amunvst, ”HUIIUAIIBL, JOJDKHOCTb, JaTa)



[Tpunoxenune Ne 2
K PekomeHganusm 1o yuery

MHUKPOIIOBPEXKICHUH (MUKPOTPABM)
pabOTHUKOB, YTBEPKICHHBIM ITPUKA30M
MuHHCTEpCTBA TPYAA U COIUALHON 3alIUThI

Poccuiickoit ®enepanun
oT «15» centsa6ps 2021 Ne 6321

PexomeHntyeMblit 00paszern

/KypHaJ yueTra MUKpPONIOBPe:XIeHUil (MUKPOTPaBM) pAa0OTHUKOB

JlaTa Hauana Benenus JKypHana

(HaMMeHOBaHHE OpTaHHU3AIIHN)

[ara okonuanus BeneHus JKypHana

Kpartkue
MecTto, 1aTa u p D®UO
(017 (0] 00CcTOATEILCTBA Mpuyunb
BpeMs Hocneacreus JIMLA,
ToCTpaJaBIIero N0JIyYeHHsl MHKpPOMOB- Xapakrep
o MOy YeHHsI HHSATBIE MHKPOTIOBpe- OJIZKHOCTh
Ne I1;
pa0doTHUKA, padoTHHKOM pexaenns (onucaHue)
i MHKpPOTOBpe- MepbI KO EHHST MPON3BO-
JOJIZKHOCTD, MHKpOIOBpe- (MHKpO- MHKPOTPaBMblI
JKAeHM S (MHKPOTpPaBMbI) JHBLIET0
nozapasjejieHue JKIeHHs TPaBMbl)
(MHKPOTpPaBMBbI) 3anMch
(MHKPOTpPaBMBI)
1 2 3 4 5 6 7 8 9




